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ANALISIS PELAKSANAAN PENYUSUTAN DAN PEMUSNAHAN BERKAS 

REKAM MEDIS DI RUMAH SAKIT ISLAM NASHRUL UMMAH LAMONGAN 

Marreta Aldy Windiana¹, Muhammad Ganda Saputra², Faizatul Ummah³ 

ABSTRAK 

Pelaksanaan penyusutan dan pemusnahan berkas rekam medis berfungsi untuk mengurangi 

beban penyimpanan pada rak, mempermudah retrieval berkas, mengurangi beban kerja 

petugas, menghindari terjadinya misfile dan memudahkan pengawasan, pemeliharaan 

dokumen rekam medis yang masih aktif dan bernilai guna. Tujuan penelitian untuk 

mengetahui pelaksanaan penyusutan dan pemusnahan berkas rekam medis di Rumah Sakit 

Islam Nashrul Ummah Lamongan. Desain penelitian kualitatif dengan pendekatan deskriptif. 

Pengumpulan data menggunakan wawancara, observasi, dokumentasi. Informan penelitian 

kepala unit rekam medis, 2 petugas pelaksana penyimpanan & pendistribusian, dan petugas 

pendaftaran dengan purposive sampling. Analisis data dengan cara reduksi data, penyajian 

data, penarikan kesimpulan. Hasil penelitian menunjukkan bahwa Aspek man yaitu 

pendidikan terakhir petugas pelaksana penyusutan dan pemusnahan berkas rekam medis 

hanya dua petugas yang telah sesuai dengan standar kualifikasi rekam medis, kurangnya 

pengetahuan petugas terkait langkah-langkah pelaksanaan penyusutan dan pemusnahan, 

petugas belum pernah mengikuti pelatihan mengenai penyusutan dan pemusnahan berkas 

rekam medis. Aspek money yaitu adanya rencana anggaran untuk kegiatan penyusutan dan 

pemusnahan berkas rekam medis. Aspek method yaitu tersedianya SOP penyusutan dan 

pemusnahan, namun belum berjalan dengan ketentuan kebijakan yang ditetapkan. Aspek 

machine yaitu adanya mesin pencacah dan alat scanner khusus penyusutan dan pemusnahan 

berkas rekam medis. Aspek material yaitu adanya rak penyimpanan berkas rekam medis, 

namun tidak tersedianya rak khusus berkas rekam medis inaktif, dan adanya bukti 

dokumentasi pemusnahan berkas rekam medis. Diharapkan manajemen rumah sakit dapat 

memfasilitasi petugas mengikuti pelatihan penyusutan dan pemusnahan berkas rekam medis 

atau studi lanjut serta melakukan monitoring & evaluasi agar pelaksanaan kegiatan sesuai 

dengan Standar Operasional Prosedur.  

 

Kata Kunci: Penyusutan, Pemusnahan, Rekam Medis 
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ANALYSIS OF THE IMPLEMENTATION OF DRAPPING AND DESTRUCTION 

OF MEDICAL RECORD FILES AT THE NASHRUL UMMAH LAMONGAN 

ISLAMIC HOSPITAL 

 

Marreta Aldy Windiana¹, Muhammad Ganda Saputra², Faizatul Ummah³ 

 

ABSTRACT 

 

The implementation of shrinking and destroying medical record files serves to reduce the 

burden of storage on shelves, facilitate file retrieval, reduce the workload of officers, avoid 

the occurrence of misfiles and facilitate supervision and maintenance of medical record 

documents that are still active and useful. The purpose of this research is to determine the 

implementation of shrinking and destroying medical record files at the Islamic Nashrul 

Ummah Lamongan Hospital. Qualitative research design with a descriptive approach. Data 

collection uses interviews, observation, documentation. There were 4 research informants, 

namely the head of the medical records unit, 2 storage & distribution officers, and a 

registration officer using purposive sampling. Data analysis by means of data reduction, data 

presentation, drawing conclusions. The results of the research show that in the human aspect, 

namely the latest education of officers implementing the shrinkage and destruction of medical 

record files, only two officers have complied with medical record qualification standards, 

there is a lack of knowledge of officers regarding the steps for implementing shrinkage and 

destruction, officers have never attended training regarding shrinkage and destruction. 

medical record file. The money aspect is the existence of a budget plan for depreciation and 

destruction of medical record files. The method aspect is the availability of SOP for 

depreciation and destruction, but this has not yet been carried out in accordance with the 

established policy provisions. The machine aspect is the presence of a chopping machine and 

a special scanner for shrinking and destroying medical record files. The material aspect is that 

there is a shelf for storing medical record files, but there is no special shelf for inactive 

medical record files, and there is documentation evidence of the destruction of medical record 

files. It is hoped that hospital management can facilitate officers with special training 

activities on shrinking and destroying medical record files. In its implementation, it is hoped 

that it will run in accordance with Standard Operating Procedures. 

 

Keywords: Depreciation, Destruction, Medical Records 
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